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February 19, 2008

X County Health Department 

Return Address

February 19, 2008
X County Elected Officials:  

X County Department Heads:  

Insert Address Here

Dear Sir or Madam:
The X County Health Department, in concert with the (insert BT region name here), is currently working on public health emergency response guides.  To this end, we are revisiting the roles and responsibilities within our community for such a response should we be required to staff and run a local medication dispensing clinic.  As we go through this process, we have begun to realize that this will truly be a community effort.  

K.S.A. 65-201 states that “The county commissioners of the several counties of this state shall act as county boards of health for their respective counties…”  As such, we are reaching out to you for assistance and support in planning for a large-scale community response effort.  Our current guidance from the Kansas Department of Health and Environment (KDHE), as well as all future federal funding initiatives, require that response actions at the local level be compliant with the National Incident Management System (NIMS). This system specifies the organization of response personnel and actions for a given incident.  

In support of NIMS for a public health emergency, the local health department is required to designate seven persons in X County who will perform a lead role in a medication dispensing clinic.  In view of that, we need your support in choosing strong people who can be excused from their duties one to two times per year in order to practice their emergency response role, and who will be available and willing to fill a public health clinic response role in the time of an emergency.  These people do not need a medical background; they simply need to be organized and able to think on their feet.  Health department personnel will be used to staff as many positions as possible, however, we will still need (5-6? Indicate number of additional personnel here) local persons to designate for these emergency response roles.  

I would like to discuss this issue with you further, and will be contacting the various county departments and officials individually to request that they nominate an employee for this important public health responsibility.       

Sincerely,

Administrator

X County Health Department

Cc   

