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	HICS – 256 PROCUREMENT SUMMARY REPORT

	1. PURCHASES

	#
	P.O./ Reference #
	Date/Time
	Item/Service
	Vendor
	$ Amount
	Requestor Name/Dept (Please Print)
	Approved By (Please Print)
	Received Date/Time
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	2. CERTIFYING OFFICER

	3. DATE/TIME SUBMITTED

	4. FACILITY NAME



Purpose: Summarize and track procurements by operational period and/or incident timeframe    Origination: Procurement Unit Leader                            HICS 256

Copies to: Finance/Administration Section Chief and Documentation Unit Leader
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