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KANSAS WIC INFORMATION MEMORANDUM
KANSAS-WIC-1-2015-12

TO: Parent and Sub-Agencies
FROM: Dave Thomason
Nutrition & WIC Services Director
DATE: September 24, 2015
RE: Client Program Booklets
Vendor Booklets and Training Materials
Gerber Baby Food Change

Program Consultant Il position available (applications accepted until Oct 7, 2015)

Nutrition Services Coordinator position available (applications accepted until Oct 23, 2015)
WIC Advisory Committee — Call for Agenda Items, Region Changes, and Member Changes
Abbreviations from Local Agencies

USDA — VENA Webinar

Training — Important announcement about 3 new employee training courses that will be not
available after September 30.

KWIC Focus- Transfers from Out of State; Reminder-KWIC Moving to SQL Server platform
Training: Additional Educational Opportunities

WIC Approved Food List (client program booklets)

Copies of the new WIC Approved Food List will be delivered to clinics by the end of September. The new food
list is effective on October 1, 2015. As a reminder, both current and new food lists will be effective from
October 1, 2015 — December 31, 2015. On January 1, 2016 only the new food list will be effective.

ACTION REQUIRED:

Clinics should start distributing the new booklets effective October 1, 2015. An electronic version of the
booklet is available on the Kansas WIC website at: http://www.kansaswic.org/families/ . After October 1, 2015
please recycle any remaining old food booklets.

Vendor Materials and Training

The vendor version of the WIC Approved Food List (vendor program booklets) and shelf labels started shipping
to clinics the week of September 21st. The online training materials to be used for new vendor training or on-
going vendor training will be loaded to the website by October 1, 2015. LA Staff should use the revised power
point to conduct the required contract renewal (face-to-face) trainings and may start scheduling those trainings
after October 1, 2015. Counties conducting face-to-face trainings include: Anderson, Barton, Cheyenne, Clark,
Decatur, Dickinson, Douglas, Finney, Ford, Franklin, Geary, Gove, Graham, Grant, Gray, Greeley, Hamilton,
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Haskell, Hodgeman, Kearney, Lane, Leavenworth, Linn, Logan, Marion, Meade, Morris, Morton, Ness, Norton,
Pawnee, Rawlins, Rice, Rush, Scott, Seward, Sheridan, Sherman, Stafford, Stanton, Stevens, Thomas, Trego,
Wallace, Wilson, Woodson, and Wyandotte.

ACTION REQUIRED:

Vendor managers should check with their stores to ensure they received their new program booklets and shelf
labels and let stores know that they can access the training materials anytime at
http://www.kansaswic.org/vendors/vendor_training.html

Gerber Baby Food

Gerber has switched to plastic containers. They will no longer produce the glass containers as of October 1,
2015. Initially the company thought they would phase out the individual glass containers over the next year, but
instead they have stopped production. Also, Gerber will now only sell its products in packages containing two,
4-0z plastic containers. Please be sure to educate clients and caregivers who purchase baby food that they can
purchase 16 single 4-ounce containers or eight (8) 2-pack 4-ounce containers.

ACTION REQUIRED:

Clinics can use the Gerber 2-pack information included with this I Memo to educate clients that they can
purchase baby food in either single 4-0z containers (not Gerber) or packages of two, 4-0z containers starting
October 1, 2015. The new food booklets include the following reminder message in the Baby Food section.
“TIP: When buying baby food fruit and vegetables, a 2-pak is counted as 2 containers.”

State Agency Program Consultant 11 position available — posting closes on Oct. 7, 2015Program
Consultant Position # K0228725 Applications Accepted through 10/7/15

The Kansas Department of Health and Environment, Nutrition and WIC Services Section is seeking a Program
Consultant (Req. #181868). The incumbent will provide leadership and technical assistance to assigned local
WIC programs across the state; will administer and monitor WIC local agency funding allocations and
reimbursements; will plan programs, write policies, procedures and develop training materials.

Required: One year of experience in planning, implementing and monitoring activities in WIC, SNAP or other
local or state public health agency programs or private business, fiscal management, training or educational
programs.

Preferred:

e Two years of experience in the following areas: data analysis and preparing reports based on data;
teaching and training individuals in small and large group settings; developing, implementing and
evaluating program, policy and procedures; working independently in deadline situations. The ability to
remember facts, numerical data, regulations/policies/procedures and the ability to understand and
answer questions regarding such information from live audiences and individuals. Analytical skills,
ability to analyze and interpret data and accurately detect and reconcile discrepancies.

e A degree in Business Administration, Public Administration, Public Health, Management, Accounting,
or Education.

e Computer skills with expertise in word processing and spreadsheet software use.

HOW TO APPLY:
The application process has 3 STEPS.
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STEP 1: Register by completing the online Personal Data Form (https://admin.ks.gov/services/state-
employment-center/sec-home/state-employment/register-personal-data)

(Skip this step if you already have an Applicant ID number.)

STEP 2: Complete the State of Kansas Application Form (https://admin.ks.gov/services/state-employment-
center/sec-home/state-employment/apply) and submit to the Kansas Department of Health and Environment

STEP 3: Email these additional documents to recruiter@kdheks.gov Include the job requisition number and
your last name in the subject line.

* Resume

« Cover Letter

» Copies of Official transcripts if a degree is required or preferred
» Kansas Tax Clearance Certificate

KANSAS TAX CLEARANCE CERTIFICATE REQUIRED: Each applicant applying for a State of Kansas
job vacancy must obtain a valid Kansas Certificate of Tax Clearance by accessing the Kansas Department of
Revenue's website at http://www.ksrevenue.org/taxclearance.html A Tax Clearance is a comprehensive tax
account review to determine and ensure that an individual's account is compliant with all primary Kansas Tax
Laws. A Tax Clearance expires every 90 days. All applicants, including current state employees, are responsible
for submitting a valid certificate with all other application materials to the hiring agency. This is in accordance
with Executive Order 2004-03. If you need assistance with the tax clearance, please contact 785-296-3199.

Full job posting is available at: http://admin.ks.gov/services/state-employment-center/job/job-
postings?id=181868

Recruiter Contact:

KDHE - Office of Personnel Services

ATTN: Recruiter

1000 SW Jackson, Suite 580

Topeka, KS 66612

Phone: 785-296-1539

Fax: 785-296-6320

Email: recruiter@kdheks.gov.

The Kansas Department of Health and Environment is an Equal Opportunity Employer. KDHE
encourages applications from all persons. Federal and state legislation prohibits discrimination on the basis of
race, religion, color, national origin, ancestry, sex, age, disability, and veteran status. Persons with disabilities
are encouraged to contact Human Resources at 785-296-1539 if accommodations are needed in completing an
application, interviewing and any other aspect of the employment process. EOE

State Agency Nutrition Services Coordinator position available — posting closes on Oct. 23, 2015
Nutritionist Senior Position # K0225350 Applications Accepted through 10/23/15

The Kansas Department of Health and Environment, Nutrition and WIC Services Section is seeking a Nutrition
Services Coordinator (Program Manager (Nutritionist Senior)) (Req#181869) for the Kansas WIC program.
Duties are as follows:

« Supervise four staff; assure accountability for performance of assigned duties


https://admin.ks.gov/services/state-employment-center/sec-home/state-employment/register-personal-data
https://admin.ks.gov/services/state-employment-center/sec-home/state-employment/register-personal-data
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« Develop and implement nutrition goals and objectives by facilitating or participating in short and long
term planning

« Develop nutrition policies and procedures for nutritional standards and related program oversight
functions

Monitor the effectiveness of the program through the analysis of assessment and program evaluation data

Develop quality assurance standards and nutrition protocols for the program

+ Develop and write policy, administrative rules and rationale to address statewide nutrition issues, food
and public health trends and partnership opportunities

 Ensure compliance with state and federal regulation, policies and guidelines

Required Qualifications: Master’s Degree in Dietetics or Nutrition, registered as a Dietitian by the Academy
of Dietetics at time of hire.

Preferred experience: Three years of responsible experience as a nutritionist; supervising subordinates;
leadership development; developing, writing and implementing policy and procedures; public speaking and
making presentations before small to large groups of people.

Knowledge of supervisory and administrative practices; health department programs and services; clinic
management; principles of diet and nutrition; infant and child development; breastfeeding principles; pregnancy
and postpartum period; legal documentation and professional writing.

HOW TO APPLY:
The application process has 3 STEPS.

STEP 1: Register by completing the online Personal Data Form (https://admin.ks.gov/services/state-
employment-center/sec-home/state-employment/register-personal-data)
(Skip this step if you already have an Applicant ID number.)

STEP 2: Complete the State of Kansas Application Form (https://admin.ks.gov/services/state-employment-
center/sec-home/state-employment/apply) and submit to the Kansas Department of Health and Environment

STEP 3: Email these additional documents to recruiter@kdheks.gov Include the job requisition number and
your last name in the subject line.

* Resume

» Cover Letter

« Copies of Official transcripts if a degree is required or preferred
« Kansas Tax Clearance Certificate

KANSAS TAX CLEARANCE CERTIFICATE REQUIRED: Each applicant applying for a State of Kansas
job vacancy must obtain a valid Kansas Certificate of Tax Clearance by accessing the Kansas Department of
Revenue's website at http://www.ksrevenue.org/taxclearance.html A Tax Clearance is a comprehensive tax
account review to determine and ensure that an individual's account is compliant with all primary Kansas Tax



https://admin.ks.gov/services/state-employment-center/sec-home/state-employment/register-personal-data
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Laws. A Tax Clearance expires every 90 days. All applicants, including current state employees, are responsible
for submitting a valid certificate with all other application materials to the hiring agency. This is in accordance
with Executive Order 2004-03. If you need assistance with the tax clearance, please contact 785-296-3199.

Full job posting is available at: http://admin.ks.gov/services/state-employment-center/job/job-
postings?id=181869

Recruiter Contact:

KDHE - Office of Personnel Services

ATTN: Recruiter

1000 SW Jackson, Suite 580

Topeka, KS 66612

Phone: 785-296-1539

Fax: 785-296-6320

Email: recruiter@kdheks.gov.

The Kansas Department of Health and Environment is an Equal Opportunity Employer. KDHE
encourages applications from all persons. Federal and state legislation prohibits discrimination on the basis of
race, religion, color, national origin, ancestry, sex, age, disability, and veteran status. Persons with disabilities
are encouraged to contact Human Resources at 785-296-1539 if accommodations are needed in completing an
application, interviewing and any other aspect of the employment process. EOE

ACTION REQUIRED:
Inform interested staff and others of these job opportunities.

WIC Advisory Committee — Call for Agenda Items, Region Changes, and New Members
1. Call for Agenda Items: As stated in the July I-Memo, the next WIC Advisory Committee conference

call is October 21, 2015 at 10:00 AM. Please submit agenda items to your WAC representative or
Patrice Thomsen by October 1, 2015. You can find your representative name and contact information
in the table of this item. As a reminder, questions about policy implementation should be directed to
your agency’s assigned state staff member. Facilitator for the October call is Tiffani Krause. October
is the change-over meeting in which we invite the outgoing and incoming Representatives for the
Southeast and Northeast regions, in addition to the other members. Alternates are also invited, but may
choose not to attend, unless notified your Representative will not be attending. Agenda items so far:

Revision/Approval of Ground Rules (Patrice Thomsen)

NWA Report (Laura Drake)

Determine 2016 WAC Meeting Dates and facilitators (Patrice Thomsen).

Training WIC staff to search for existing records — good ideas? (Brenda Clugston)

Offering FVC at 9 month infant visit and providing info about making baby food — How is it going?

KWIC Update (Ashley Warren)

2. Region Changes: As announced in the September P-Memo, there have been some region changes. The
biggest change is that, due to an increase in number of “stand-alone” agencies in western Kansas, that
the Western Region has been divided into Northwest and Southwest Regions. There are some other
minor changes along the edges of the region. A map of FFY 2016 WAC Regions is attached at the end
of this I-memo and are listed under the following table of FFY 2016 WAC members.



http://admin.ks.gov/services/state-employment-center/job/job-postings?id=181869
http://admin.ks.gov/services/state-employment-center/job/job-postings?id=181869
mailto:recruiter@kdheks.gov
http://www.kansaswic.org/memos/2015/FFY_2015_I_Memo_June_2015.pdf
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3. Member Changes: October is the first meeting for new members for the Northeast, Southeast,
Northwest Regions, as well as the new NWA Local Agency Representative from Kansas. Members
from the other regions will be continuing for another year.

The following table lists WAC members for 2015-2016 (FFY 2016). Regions with new representative are
highlighted.

2015-2016 WIC Advisory Committee Members

Region Representative Alternate

Southwest Tiffani Krause, RN Yolanda Truijillo

Region Seward County Health Dept. Seward County Health Dept.

Select Even 620-626-3262 620-626-3262

Calendar Years tkrause @sewardcountyks.org yerives@sewardcountyks.org

Northwest Rhea Daise Melissa Wachendorfer

Region Sherman County Health Dept. Sheridan County Health Dept.

Select Odd Calendar | 785-890-4888 785-675-2101

Years rheadaise @st-tel.net mw.sheridan@ruraltel.net

South Central Bev Frizell Pamela Guldner

Select Even Barton County Health Dept. Rice County Health Dept.

Calendar Years 620-793-1909 or 1902 620-257-2171
bfrizell@bartoncounty.org pguldner@ricecocthse.com

North Central Aarynne Struble Rebecca Potvin

Select Even Salina County Health Dept. Riley County Health Dept.

Calendar Years 785-826-6603 785-239-5730
aarynne.struble@sschd.org rpotvin@rileycountyks.gov

Southeast Kandy Dowell Linda Timme

Select Odd Calendar | Elk County Health Dept. Crawford County Health Dept

Years 620-374-2277 (620)231-5411
ekcopublichealth@gmail.com ltimme@crawfordcohd.org

Southeast Angie Reith Connie Zeit

Select Odd Calendar | Northeast Kansas Multi-county Board of | Northeast Kansas Multi-county

Years Health — Jackson County Board of Health — Atchison Co.
785-364-2670 913-367-5152
nekjacksonco@embargmail.com connie.zeit@yahoo.com

LA NWA Rep Carol Winter Johnson Co. Health Dept., Olathe Clinic

Elect Odd Calendar 913-477-8126 Carol.Winter@jocogov.org

Years

e Southwest Region: Finney, Ford, Grant, Haskell, Meade (and sub-agencies), Seward, Stevens, and
Stanton

e Northwest Region: Gove, Graham, Greeley, Lane, Ness, Norton, Scott, Sheridan, Sherman, Trego,
Wichita

e South Central Region: Barton, Butler, Cowley, Harvey, Pawnee, Reno (and subagency), Rice, Rush,
Sedgwick, Southcentral Kansas Coalition for Public Health (and subagencies), Stafford, and Sumner


mailto:tkrause@sewardcountyks.org
mailto:yerives@sewardcountyks.org
mailto:rheadaise@st-tel.net
mailto:mw.sheridan@ruraltel.net
mailto:bfrizell@bartoncounty.org
mailto:pguldner@ricecocthse.com
mailto:aarynne.struble@sschd.org
mailto:rpotvin@rileycountyks.gov
mailto:ekcopublichealth@gmail.com
mailto:ltimme@crawfordcohd.org
mailto:nekjacksonco@embarqmail.com
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¢ North Central Region: Cloud (and subagencies), Dickinson, Geary, Lincoln, (and subagencies) Marion
(and subagency), Marshall , Osborne (and subagencies), Riley, Russell, and Saline

e Southeast Region: Chautauqua, Cherokee, Crawford, Elk, Franklin, Greenwood, Linn, Lyon (and
subagency), Neosho, SEK Multi-County (and subagencies), and Wilson

¢ Northeast Region: Doniphan, Douglas, Jefferson, Johnson, Leavenworth, Miami, Nemaha, Northeast
Kansas Multi-County (and subagencies), Shawnee (and subagencies), and Wyandotte.

Thank you to these Representative and Alternates for serving the past two years.
e Southeast Region
o Representative: Brenda Clugston, Cherokees County
o Alternate: Nancy Anstey, Lyon County
e Northeast Region
o Representative: Jody Hammerschmidt, Leavenworth County
o Alternate: Argelia Woods, Johnson County
e Local Agency NWA Representative
o Laura Drake, Johnson County

For more information about the WIC Advisory Committee see policy ADM 09.00.00 WIC Advisory Committee
(WAQC).

ACTION REQUIRED:
Submit agenda items by October 1, 2014 to your WAC representative. Contact Patrice Thomsen with questions
at pthomsen@kdheks.gov or 785-296-11809.

Abbreviations from L ocal Agencies

A listing of the abbreviations frequently used by local agencies is now available on the KDHE/WIC website
under Forms/Administrative Materials at:
http://www.kansaswic.org/local_agencies/administrative_materials.html# . Thanks to all clinics who submitted
their information. The list, while extensive, may prove helpful in interpreting notes in client’s records received
from other agencies. It is recommended that when writing notes in KWIC that abbreviations be limited so that
others will still be able to understand the notes.

ACTION REQUIRED:
Review and reference the list as needed to understand abbreviations that you may encounter in client’s notes.

USDA VENA Webinar
The next VENA webinar is Oct 21, 2015 from 1 pm to 2 pm Central Time. See the flier included with this I-
memo. The webinar is open to all State and local agencies. Connection info will be sent as it comes available.

ACTION REQUIRED:
Share this information with appropriate staff and save the date and time for attending the webinar.

Training — Important announcement about 3 new employee training courses that will be not available
after September 30. (Repeat from mass email sent 9/14/15.)



http://www.kansaswic.org/manual/ADM_09_00_00_WIC_Advisory_Committee.pdf
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1. The following two courses will be retired from WIC Learning Online after September 30, 2015. Thus
they will no longer available for Kansas new employees to complete through Kansas TRAIN. (Refer to
the “WIC Training Completion Sheet — Level 2”.) Select content from these courses is being incorporated
into a new course that will be eventually available through Kansas TRAIN.

a. “Counseling Skills” (In Kansas, required for new employees training for RN or RD security
clearance.)

b. “Reaching Participants through WIC” (In Kansas, required for new employees training for Clerk,
RN, or RD security clearance.)

2. New Kansas employees have been asked to complete the Baby Behavior course on WIC Learning
Online. USDA took that course down in the late spring for revision. It is now available until September
30, when they are temporarily taking down the whole WIC Learning Online webpage for updating.

Local clinic staff will be notified when the new modules are available in TRAIN and WIC Learning online.

ACTION REQUIRED:

1. If you are supervising new employees, encourage that they complete “Counseling Skills” and “Reaching
Participants through WIC” on KS TRAIN by September 30 (as required by security clearance level.)

2. If you are supervising new employees who were unable to complete the Baby Behavior course this
summer, encourage them to complete it through WIC Learning Online by September 30. If you are
supervising new employees who are just starting training, you can use your judgement to encourage
them to complete the Baby Behavior course by September 30 or wait until we send out a notice that
WIC Learning Online is available. (FYI, we are working to get this course available through KS
TRAIN too.) (Click to see Kansas instructions. Baby Behavior ).

KWIC Focus- Transfers from Out of State and Reminder-KWIC is moving to a SOL Server platform

This month’s issue of KWIC Focus is included at the end of this memo and is also available on the web site at
http://www.kansaswic.org/local agencies/kwic focus newsletter.html

ACTION REQUIRED: Have all staff read KWIC Focus.

Training: Additional Educational Opportunities

Kansas WIC New Employee Breastfeeding Training -“Using Loving Support to Grow and Glow in
WIC”. All new employees are required to attend Loving Support training. WIC Coordinators may choose
to wait and send new employees to the nearest training, as long as the person will have been employed in
WIC for less than one year by the time they attend.
o Wichita— November 18, 2015. See registration information in the August I-Memo. Registration
deadline is November 9.
o Topeka— June 2016 (exact date to be determined)

CAPPA Certified Lactation Educator (CLE) Trainings. Save the date for the next training— September 28-
30, Garden City, KS. The instructor is Stephanie Henry, who is also a WIC staff member in Neosho
County. To register, this website link is the easiest because it goes right into the instructor’s website to
register . . ... http://breastfeedinl.wix.com/mwla. Click the “register” button. When it asks for a password,
use GARDEN. Or goto https://www.eventbrite.com/e/cappa-20-hour-lactation-educator-course-cle-
training-garden-city-kansas-tickets-16483907812 password GARDEN



http://www.kansaswic.org/download/Completion_Sheet_Level_2.pdf
file://///hewfs/health/Children,%20Youth%20&%20Families/Nutrition%20&%20Wic/Baby%20Behavior%20Campaign/Continued%20KBBC%20follow%20up%20NSP%202015/KBBC%20Interim%20New%20Employee%20Training.pdf
http://www.kansaswic.org/local_agencies/kwic_focus_newsletter.html
https://sharp.sok.ks.gov/psp/sokhrprd_ess/KS/HRMS/?cmd=expire
http://breastfeedin1.wix.com/mwla
https://www.eventbrite.com/e/cappa-20-hour-lactation-educator-course-cle-training-garden-city-kansas-tickets-16483907812
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Do you have questions about CAPPA 20 Hour Lactation Educator Course (CLE) Training in Garden
City, Kansas? Click here to contact Midwest Lactation Academy Stephanie Henry.
Note: Actual certification requires considerable more commitment that just attending the course so WIC
staff might just want to register for taking the course without the certification option. The training will still
be valuable.

e An online breastfeeding continuing education tutorial titled: “Expanding Pediatricians’ Roles in
Breastfeeding Support Continuing Medical Education (CME) Online Tutorial” is available. There is no
charge for this tutorial. To access the program, click on or cut and paste this link into your browser:
http://www.northeastern.edu/breastfeedingcme/index.html

e Kansas Breastfeeding Coalitions Conference, Friday, October 23, 2015, Cessna Room, Wesley
Medical Center. Registration is free. Speaker is Karen Peters, former Executive director of
BREASTFEED LA. Karen brings years of experience in bringing people with diverse interests, cultures and
backgrounds together to support breastfeeding families. As you may know, Kansas’ breastfeeding rates lag
behind national averages, and breastfeeding moms face many challenges. Local breastfeeding coalitions are
a proven way to address barriers, explore opportunities and improve support for breastfeeding. Good
coalitions don’t just happen. Join us to learn how to start a breastfeeding coalition in your community
or how to move your existing coalition from ordinary to incredible. Join the Kansas Breastfeeding
Coalition and others from across Kansas to create an impact in their communities. Register now at
http://ksbreastfeeding.org/coalitions-conference/

ACTION REQUIRED: Share information with appropriate WIC staff about these continuing education
opportunities. WIC staff is encouraged to attend additional nutrition and breastfeeding trainings and
conferences. Consider sending appropriate WIC staff to trainings and conferences according to your local
agency training needs and as the local agency budget allows. The SA encourages WIC staff, if appropriate, to
also obtain funding through - ADM 11.02.00 Financial Support for Local Agency On-Going Training.

This policy provides information on the possibility of obtaining financial support from the SA for additional
training. Be aware that the policy specifies that staff time is not covered in these special funds. Appropriate
staff time would be covered under regular WIC funds or other county funds as approved by supervisor. If
additional regular WIC funds are needed for staff time, contact your SA lead for guidance.

If you have any questions regarding this memao, please contact the state staff member assigned to your agency.

Items: FFY 2016 WAC Regions Map
USDA VENA Webinar Flier
KWIC Focus
Gerber 2-pack Information


https://www.eventbrite.com/e/cappa-20-hour-lactation-educator-course-cle-training-garden-city-kansas-tickets-16483907812#lightbox_contact
http://www.northeastern.edu/breastfeedingcme/index.html
http://ksbreastfeeding.org/coalitions-conference/
http://www.kansaswic.org/manual/ADM_11.02.00_Financial_Support_for_LA_On-Going_Training.pdf
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Mark Your Calendar!
For
How “Value Enhanced” is Your

Nutrition Assessment?

A VENA Webinar
October 21, 2015, 2:00-3:00 ET

e Come and explore what the VENA Village has
to offer to enhance your nutrition
assessment skills.

e Learn how to get your VENA materials posted
to the VENA Village.

® Live Meeting connection and call-in information will be sent at a
later date.
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Reminder!

On Friday, October 23, 2015 at the end of clinic hours, all of the KWIC software applications
will be moving from a Sybase platform to a SQL Server platform. There will be nothing that
staff will need to do with regards to KWIC, as this will happen behind the scenes. It will not
affect any log ons or any links that staff currently have on their computer. We are
recommending clinics schedule appointments lightly on the morning of Monday, October 26,
2015 just in case there are any complications, which we do not foresee happening. Rigorous
testing on all the applications is still in process to ensure a smooth transition between the two
platforms before the applications are officially moved.

Question Answer
This Golden Oldie was first You do not have to do a full certification. Here is the
presented in October 2009. Transfer from Out of State Guide

Why does the WIC program have ﬂ
transfers from out of state when
you can’t do them without doing a

Transfer From Out of State Program B( Motices B

You have started recording VOC information for

full recertification anyway? To complete the certification, click on and complete each task labeled "Needed’ in the list below.

Race and Ethnicity NL(MI
Dual Participation Test Needed
Proof of Residency Needed
Proof of ID Needed
Anthropometric Measurement NLcied
Even though all links display Elood Measurement Needed
< 99 Health Interview Needed
as “Needed”, only some are — —
. Assess Risk Factors Needed
requ“ed' YOU can add Nutrition Education @
information to others if you Referrals Needed
have it, or have new Voter Registration Needed
information. Complete Transfer In From Out of State Needed

See text for required fields. The Transfer from Out of State Guide contains a full list

of links-some are required and some are there just for
your convenience if you want/need to add
information.

KWIC requires these fields be completed to transfer in a
client from out of state. If you have other information, you
can enter it but only these are required to accomplish the
task in KWIC.

¢ Racial Ethnic
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¢ Dual Participation, if not transferring in the client on the
same day Apply for WIC was used.
¢ Any change on the Health History
(1) If pregnant, Health Interview “Pregnant with
Multiples?”
(2) If Infant or young Child, Health Interview
“Breastfeeding Status”
(3) If older child, any field on the Health History

¢ Complete Transfer In From Out of State

WIC policy (CRT 10.03.00) also instructs staff to:

¢ Accept the VOC card as proof of income eligibility.
There is no documentation required.

¢ Document proof of residency, client identity and
caregiver identity. (Follow normal policy if they
don’t have a proof with them — provide 1 month of
checks so they can bring proofs next month.)

¢ Accurately enter the date of the certification from the
VOC card as the Eligibility Begin Date. Using the
current date causes KWIC to calculate the
certification period from the current date and
incorrectly extend the certification period

¢ Make appropriate referrals, including to WIC nurse
or RD as needed

¢ Inquire about voter registration

¢ Record any other appropriate information

¢ Assess secondary nutrition education needs based on
risk level and time before certification ends.
Schedule as appropriate

As previously stated, some links are included on the

Transfer From Out of State Guide for your convenience.
Any information included on the VOC card should be
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entered on the appropriate window. For example if the
VOC card includes the client’s certification risk factors,
these should be entered on the KWIC Risk Factor
Window. You do not have to enter something for each
link, just the ones previously stated as required.

After entering the required and other information, click
on “Complete Transfer In From Out of State” (the last
link). Enter the Eligibility Begin Date. This can be
found on the VOC card as the begin eligibility date or the
date certified.

What more info about transfers? See the Transfers
training module on the Kansas WIC website.
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