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RE: Vendor: Annual Contract Vendor Monitoring  

Vendor:  New Hy-Vee store specific WIC label 

Training: KS-TRAIN Has a New Face and Updating Your Profile 

2013 Kansas WIC Conference – Follow-up 

Training:  New Employee Breastfeeding Training, Topeka, June 4, 2013 

Resources: Pediatric Medical Formulas 

Breastfeeding – Breastpumps- end of SFY ordering  

KWIC Focus – KWIC Quick Links 

Training:  Educational Opportunities  

Annual Contract Vendor Monitoring 

Every three years the Local Agency Vendor Manger completes a face-to-face Vendor Training 

and Monitoring Visit for every store. All visits due this year for the upcoming contract period 

(Oct 1, 2013 through Sept 30, 2016) need to be completed and entered into KWIC by August 1, 

2013.  The State will put together a training newsletter for those stores who are not in their 

contract renewal year.   

The counties that are now due for a complete Vendor face-to-face training and monitoring visit 

are: Anderson, Barton, Cheyenne, Clark, Decatur, Dickinson, Douglas, Finney, Ford, Franklin, 

Geary, Gove, Graham, Grant, Gray, Greeley, Hamilton, Haskell, Hodgeman, Kearny, Lane, 

Leavenworth, Linn, Logan, Marion, Meade, Morris, Morton, Ness, Norton, Pawnee, Rawlins, 

Rice, Rush, Scott, Seward, Sheridan, Stafford, Stanton, Stevens, Thomas, Trego, Wallace, 

Wilson, Woodson, and Wyandotte.  Here are the links to the monitoring form and the training 

information which includes a PowerPoint presentation. 

http://www.kansaswic.org/manual/forms/Vendor_Monitoring_Form.pdf 

http://www.kansaswic.org/vendors/vendor_training.html  

ACTION REQUIRED:  Local Agencies who are in contract renewal should schedule and 

complete 100% of their store monitoring visits and training. Those LAs who are not in contract 

renewal year, should complete 10% of their store monitoring visits. 

http://www.kansaswic.org/manual/forms/Vendor_Monitoring_Form.pdf
http://www.kansaswic.org/vendors/vendor_training.html
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New Hy-Vee store specific WIC label 

 

Hy-Vee has been approved to use a store specific WIC label.  Many of the 

corporate stores, such as Wal-Mart and Dillons, have requested the ability to 

use their own WIC labeling.  This allows them to ensure all products have 

WIC labeling as they are stocked and moved throughout the store without 

having to order and wait for a set of labels from the state and saves the 

program money.  The state agency allows this as long as we’ve approved the label.   

 

ACTION REQUIRED:  LA Vendor Managers should look for either the Kansas WIC labels, or 

the store’s WIC labels under the appropriate approved WIC eligible items.  

 

 

Training:  KS-TRAIN Has a New Face and Updating Your Profile  

We want WIC staff to be familiar with KS-TRAIN because we’ll be using it more and more for 

WIC training.  Here are two items for all staff to read. 

 

1.  On February 13, TRAIN launched a new look to the login page and home page. This 

enhancement was developed and funded by the Centers for Disease Control and Prevention 

to modernize the formatting and navigation of the learning management system for all 28 

affiliate TRAIN websites. The new look is a work in progress as each affiliate site will need 

tailoring.  See the attached document, “A New Face to KS-TRAIN” for details. 

 

2. At the recent WIC conference, you might have experienced issues such as: 

 A name tag or certificate with your former name, 

 Incorrect information on the RN/RD signature rosters (e.g. name, e-mail, no license #) 

If this happened to you then please log into Kansas TRAIN and update the details in your 

account.  https://ks.train.org/ 

 

Do not start a new account!!!  Just click on “My Account” in the upper right corner.   

Then on the Details screen (shown below), scroll down to check all your information, updating 

as needed.  For example, to add your professional license information, scroll to the bottom of the 

page.  Note for dietitians – you can enter both your RD and LD license numbers. 

http://www.kansaswic.org/local_agencies/policy_info_memos.html
https://ks.train.org/
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ACTION REQUIRED: Review the attached document, “A New Face to KS-TRAIN”.  Also, 

update personal information in “My Account” as needed.  Remember to edit in the future if there 

are changes in your name, email, etc. Never just start a second account!  Contact Patrice 

Thomsen at pthomsen@kdheks.gov or 785-296-1189 with questions 

 

 

2013 Kansas WIC Conference – Follow-up 
Thank you all for making a great WIC Conference.   

 In order to print your certificate from KS-TRAIN, you must first complete the evaluation 

(also in KS-TRAIN).  See the “How to Complete Online Eval & Get Certificate” 

document on the Kansas WIC website Training page.  Be sure to file a copy of your 

certificate in the clinic WIC Training file. 

 Some of the presenters have given permission to post handouts and/or presentations on 

our website.  Check the Training page in the future. 

 There should be a staff meeting to discuss information from the conference with staff 

unable to attend.  Be sure to make an agenda and record staff attendance and file in the 

clinic WIC Training file to help fulfill the ongoing training requirements for WIC staff 

for the staff who did not attend the conference.  (Refer to ADM 11.01.00 Local Agency 

Staff Training – On-going Training.) 

 

ACTION REQUIRED:  Contact Patrice Thomsen at pthomsen@kdheks.gov or 785-296-1189 

with questions 

 

 

 

 

 

http://www.kansaswic.org/local_agencies/policy_info_memos.html
mailto:pthomsen@kdheks.gov
http://www.kansaswic.org/local_agencies/training.html
http://www.kansaswic.org/local_agencies/training.html
http://www.kansaswic.org/manual/ADM_11_01_00_Local_Agency_Staff_Training_Ongoing_Training.pdf
http://www.kansaswic.org/manual/ADM_11_01_00_Local_Agency_Staff_Training_Ongoing_Training.pdf
mailto:pthomsen@kdheks.gov


WIC-I-2013-07 

April 23, 2013 

Page 4 of 6 

 

 

Resources: Pediatric Medical Formulas 
 

The resources about Pediatric Medical Formulas that were discussed in the Nutrition Update 

session of the 2013 Kansas WIC Conference are now available on the  Administration/Forms 

page of our website under “Special Authorization”. The newly available items are: 

 Frequently Asked Questions Pediatric Medical Formulas 

 Sample Letter Denying PediaSure 

 Kansas WIC Formula Facts for Families 

Additionally, the links for the Special Authorization forms have been renamed so they also are 

found under “Special Authorization” instead of the word Kansas. 

 

ACTION REQUIRED: Start using the new resources as appropriate. Contact Sandy Perkins at 

sperkins@kdheks.gov with any comments or suggestions for improvements about these items.  

 

 

Breastfeeding:Breastpump: End of SFY Ordering 

 

Please note – Check your breastpump and breastpump equipment supplies as no items will be 

approved for purchase after May 1 until July 1 due to the end of the state fiscal year. 

Reimbursement requests must be in by June 15, 2013.  

 

ACTION REQUIRED:  Please do not stockpile but place a realistic order.  As always, contact 

Martha Hagen, mhagen@kdheks.gov  for order approval before placing the order. 

 

 

Training:  New Employee Breastfeeding Training, Topeka, June 4, 2013   

Note – This information was in the March I-memo, but there are a few new details – indicated by 

yellow highlights.  

 

Every local WIC staff person is an important part of a mother’s breastfeeding support team.  The 

next Kansas WIC New Employee Breastfeeding Training (“Using Loving Support to Grow and 

Glow in WIC”) is set for Tuesday, June 4, 2013 in Topeka.   

 

 Who should attend?   

Registration through Kansas TRAIN will be available after April 8.  

http://ks.train.org   Search for Course # 1032999. 
Unless they already have a Kansas TRAIN account, new employees will need to follow the 

homepage instructions to set up a new KS-Train learner account.   

Be sure to answer YES to “opt in” to get emails from the system. 

Registration deadline is May 29 unless there is special approval. 

If you need a sleeping room at the hotel, the block will be held until May 13. 

 
 

http://www.kansaswic.org/local_agencies/administrative_materials.html
http://www.kansaswic.org/local_agencies/administrative_materials.html
http://www.kansaswic.org/manual/forms/Pediasure_FAQ.pdf
http://www.kansaswic.org/manual/forms/Sample_Letter_Denying_PediaSure.pdf
http://www.kansaswic.org/manual/forms/WIC_Fact_Sheet_family.pdf
mailto:sperkins@kdheks.gov
mailto:mhagen@kdheks.gov
http://ks.train.org/
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o All WIC staff members that did not attend one of the 2010 regional breastfeeding 

trainings or one of the Topeka/Wichita sessions held in 2011 or 2012.  “All WIC 

staff” means all staff members who interact with WIC clients, including 

Breastfeeding Peer Counselors.  The training is geared for new employees.  

However, any staff member who has missed earlier training should attend.   

o We’ve had some inquiries from non-WIC staff such as Healthy Start Home 

Visitors.  Space permitting, we will allow attendance, at a higher registration fee.  

Consider inviting others. 

 

 Registration fee is $20 for WIC staff and $45 for non-WIC staff.  Continental 

breakfast, lunch and snacks will be provided.   

 Training will last one full day.  Registration begins at 7:30.  Sessions begin at 8:00 AM 

and end at 4:30 PM.   

 Location is the Ramada Convention Center,  420 SE 6
th

 St, Topeka    (785) 234-5400 

 Those needing overnight lodging will need to make their own arrangements.  Overnight 

lodging will only be reimbursed for staff whose normal workplace is more than 30 miles 

from the training site.  The Ramada will have a block of rooms for June 4 at a rate of $83 

plus tax. The room block will be held until May 13.  After that, the rate will still be $83, 

but only if there are rooms available.  Specifically ask for the ‘Kansas WIC Program” 

block.  You may choose to stay elsewhere.  For instance, some may prefer to stay near 

the intersection of Wanamaker and I-70.  The Topeka Convention & Visitors Bureau 

website lists numerous options. 

http://www.visittopeka.us/visitors/lodging.php 

 We will apply for continuing education credit for nurses and licensed dietitians.  

 For more information, see the Training page of the Kansas WIC website.   

 

The next New Employee Breastfeeding Training will be scheduled in the fall of 2013, probably 

November.  It will be held in Wichita.  Coordinators in agencies closer to Wichita may choose to 

wait and send new employees then. 

 

ACTION REQUIRED:  Inform appropriate staff.  See attached instructions to set up a KS-

TRAIN account and register for the 2013 New Employee Breastfeeding Training in Topeka.  

Register in KS-TRAIN by May 29.  If a sleeping room at the Ramada is needed, reserve it by 

May 13. 

 

Contact Patrice Thomsen at pthomsen@kdheks.gov or 785-296-1189 with questions or the need 

to register late.  

 

 

KWIC Focus – KWIC Quick Links 

This month’s issue of KWIC Focus is included at the end of this memo and is also available on 

the web site at http://www.kansaswic.org/local_agencies/kwic_focus_newsletter.html.   

 

ACTION REQUIRED: Have all staff read KWIC Focus.   

 

http://www.visittopeka.us/visitors/lodging.php
http://www.kansaswic.org/local_agencies/training.html
mailto:pthomsen@kdheks.gov
http://www.kansaswic.org/local_agencies/kwic_focus_newsletter.html
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Training: Educational Opportunities 

 

 24
th

 Annual Iowa Breastfeeding Conference – May 15 pre-conference “Actively 

Supporting Breastfeeding Through a Local Coalition:  How to Start, Maintain, and Vitalize a 

Coalition” and May 16 presentations by Dr. Jack Newman.  More information at 

http://iabreastfeeding.org/events/ 

Registration at https://www.iowahealth.org/classes-and-events.aspx 

 

 KS WIC Glow and Grow Breastfeeding Training Each new WIC employee is required by 

USDA to attend this training.  For more information, see the Training page of the Kansas 

WIC website.  Space permitting, we will allow attendance of non-WIC staff at a higher 

registration fee.  Consider inviting other non-WIC staff such as Healthy Start Home Visitors. 

o June 4, 2013 – Topeka 

o Fall, 2013 – Wichita (Date to be determined.) 
 

 Certified Breastfeeding Educator trainings presented by Debi Bocar, PhD, RN, IBCLC.  

Watch this website for more upcoming breastfeeding educator programs. - 

http://www.lactation-consultant-services.com/about.html    

 

 Breastfeeding: Baby’s Natural Choice Conference  La Vista Conference Center, Omaha, 

Nebraska.  August 14, 2013 7:15 am – 4:15 pm.  Presenters Christina Smilie and Diana West.  

For more information call 402-559-6345 or visit OlsonCenter.com 

 

 WIC Breastfeeding Basics, a one hour online course from the WIC Works Resource System 

is now approved for 1 credit for dietitians, nurses and lactation consultants. WIC 

Breastfeeding Basics is the first WIC Works course to offer CERPs.  You’ll need to create an 

account, etc.  Check it out today at http://wicworks.nal.usda.gov/wic-learning-online  

 

ACTION REQUIRED:  Share information with appropriate WIC staff about these continuing 

education opportunities.  Consider sending appropriate WIC staff according to your local agency 

training needs and as the local agency budget allows.  If appropriate, refer to ADM 11.02.00 

Financial Support for Local Agency On-Going Training for information on the possibility of 

obtaining financial support from the SA.  Notice the policy specifies that staff time is not 

covered in these special funds. 

 

 

If you have any questions regarding this memo, please contact the state staff member assigned to 

your agency. 

 

 

Enclosures: 

A New Face to KS-TRAIN 

KWIC Focus 

http://iabreastfeeding.org/events/
https://www.iowahealth.org/classes-and-events.aspx
http://www.kansaswic.org/local_agencies/training.html
http://www.lactation-consultant-services.com/about.html
http://wicworks.nal.usda.gov/wic-learning-online


A New Face to KS-TRAIN 
February 13, 2013 

On Wed., Feb. 13, TRAIN launched a new look to the login page and home page.  This enhancement was 
developed and funded by the Centers for Disease Control and Prevention to modernize the formatting and 
navigation of the learning management system for all 28 affiliate TRAIN websites.  The new look is a work in 
progress as each affiliate site will need tailoring.   

The Login section will have a 
bolder blue border and buttons.  

Upcoming Events will now be listed in the 
Announcements section. You can select “Pause” to 
view that page of announcements, “Next and Back” 
to view other announcements, or Home to reset.  
More changes coming to this section of TRAIN.   



A New Face to KS-TRAIN 
February 13, 2013 

 

 

 

 

 

 

Search by Keyword or Course ID, 
or click Advanced to go to Course 
Search.  

 

The My Action Items section in 
your Dashboard will list those 
course activities that need to 
be completed.  This may 
include a course evaluation, 
pre/post assessment or 
submitting a course review. 

To find more information on how to navigate TRAIN see the, 
“TRAIN User Handbook,” in the Announcements section.  

Forgot your Login and Password?  Click the “Forgot Login 
Name/Password link on the TRAIN Login Page”. 

Questions can be sent to kstrain@kdheks.gov    

 

Find your learner 
Transcript or 
current courses in 
My Learning. 

http://www.dhe.state.ks.us:8080/trainlive/Brochures/TRAIN_User_Handbook.pdf�
mailto:kstrain@kdheks.gov�
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Question Answer 

Question from Local Agency:  Can the 
screens in the Quick Links section be 
updated? 

Answer:  The Quick Links listed on the left side of the 
screen in KWIC will be updated in the near future.  The 
changes include: 
 
• Check Pickup (added to Quick Links) 
This screen is used the most during clinic.  Makes sense 
to make it a Quick Link.  This link will show for all clients 
with a status of Active or Presumed. 

 
• History – Client Goals (added to Quick Links) 
In order to better review and track client goals, the 
Client Goals History screen will be easily opened under 
the Quick Links section.  During a recertification, use the 
Client Goals History screen to assess where the client is 
with their current goal(s).  Staff can take this opportunity 
to provide positive reinforcement if the goal was met 
and/or work with client to create some new ways to 
meet the goal if it wasn’t met.  This link will show for all 
clients with any status. 
 
• WIC Certification – (changed when it shows up) 
This link will show for Active clients as well as clients 
with statuses of Applicant and Expired. 
 
• Quick Link order change –  
Demographics, Flowsheet, Notices and Reminders will 
move to the top of the list (in that order), Client 
Homepage will move to the bottom. 
 

 


