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Objectives 
 
Upon completion of this activity, the employee will be able to: 
 

1. Enter breastpumps into the KWIC inventory. 
 
2. Issue single user breastpumps. 

 
3. Issue multi user breastpumps. 

 
4. Initiate a breastpump user report. 

 
 
 
Breastpump Inventory 
 
Read the following policy concerning breastfeeding equipment.   Breastpumps should 
only be purchased following this policy – NED 05.04.00 
 
Prior to issuing breastpumps, inventory information must be entered in KWIC using the 
“Manage Multi-user Breastpump Inventory” window and the “Single User Breastpump 
Inventory” window. 

 
 
 
 
 
Multi-user Breastpump Inventory 
 
Each multi-user electric breastpump must be entered into KWIC before issuance to a 
client.   
 
Select the [Add] button to add breastpumps to the inventory. 

http://www.kansaswic.org/manual/NED_05_04_00_Breastfeeding_Equipment.pdf�
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KWIC tracks the breastpumps by the “Serial #” field.   The number entered in this field 
appears on the issuance window and is printed on the user’s agreement.  Any number that 
a clinic uses for tracking a breastpump can be entered in the Serial # field such as Pump 
#1, Pump #2 or the actual serial number.  Write this number with permanent marker on 
the breastpump case with your clinic’s address and phone number.  Enter whatever 
number or name your clinic uses as the identifying tracking name or number in the 
“Serial #” field.   You can leave the Inventory # field blank or use it also.   The notes 
field can be used to add identifying or other useful information.  Click the save button to 
add the pump information. 
 

 
 
 
 
Single User Breastpump Inventory  
 
KWIC allows for inventory entry of manual, single user electric pumps, and 
supplemental nursing systems in this window. The Breastpump Inventory/Issuance 
applications were developed by another state using KWIC.   Kansas does not supply 
supplemental nursing systems to clients, so you will not use that feature. 
 
Click the [Add] button to add breastpumps to the inventory. 
 
Select the type and assign the number of breastpumps you have in stock.   Be sure to 
click the [Save] button. 
 

 
 
Additional Information: 
Single user breastpumps will need to be manually inventoried for ordering purposes as 
KWIC only tells the user that there are pumps available to issue not how many are 
available.  
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Breastpump Issuance 
 
Read the following policies about breastpump issuance.   Breastpumps should only be issued 
following the Kansas WIC policies -  NED 05.04.01, NED 05.04.02, and NED 05.04.03. 
 
The Issue Breastpump window is on the dropdown menu under the Client menu heading.   
A breastfeeding client must be selected for issuance.  All breastpumps are issued from the 
same window. 
 
 
 

 
 
 
 
 
 

http://www.kansaswic.org/manual/NED_05_04_01_Manual_Pumps.pdf�
http://www.kansaswic.org/manual/NED_05_04_02_Electric_Pump.pdf�
http://www.kansaswic.org/manual/NED_05_04_03_Single_User_Breast_Pumps.pdf�
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To issue a multiuser electric pump  
 
Click the [Add] button to issue a breastpump. 
 
 

 
 
 

 
 
Select the Multi-User Electric Breastpump radio button.  Click on the Select Breastpump 
dropdown and a pump from the inventory.  All pumps listed in the inventory that are 
available for loan will appear in this list. 
 
A reason provided must be entered and a note. The return by date must be completed.  
The Inspection Required Every _______ field does not have to be completed but may be 
helpful for follow up.  Kansas policy requires clinics to follow up with mothers issued a 
breastpump one week after issuance and then at every check pickup.  
 
When [Save] is clicked a box appears to complete with information to include on the 
Breastpump User Agreement. 
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After completing all information, click ok.  An electronic Breastfeeding Equipment 
User’s Agreement will appear for electronic signature.  Usage and cleaning of the pump 
and storage of breastmilk should be explained to the client prior to having the client sign. 
One copy of the Breastfeeding Equipment User’s Agreement will print to be given to the 
client.  The User’s Agreement can be printed and signed manually.  If signed manually 
two copies of the agreement will print.  Give one copy to the client and file the clinic 
copy as directed.  
 

Refer back to the “Getting Started” module for details about electronic 
signatures.  When you have clients use the electronic signature pad, don’t 
forget to scroll down and actually see the electronic signature on the 
screen before you save. 
 
In KWIC Online Training there is no electronic signature pad so you will 
not get to practice that task. 
 

 
A note, on the Notes window, and a staff reminder are automatically generated about 
breastpump issuance.  
 
 
Additional Information: 
 
When the pump is returned select Issue Breastpump in the Client dropdown and complete 
the Date Returned field.  The pump is then reentered into the inventory to be issued to 
someone new. 
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To issue a single user breastpump 
 
Click the [New] button to issue a pump.  Select the radio button for the type of single 
user pump being issued.  A reason and note must be entered to issue a single user pump.  
 

 
 
A note on the Notes window and a staff reminder are automatically generated about 
breastpump issuance.  
 
Usage and cleaning of the pump and storage of breastmilk should be explained to the 
client prior to having the client sign the Users Agreement electronically.   
 
Additional Information: 
 
Kansas policy requires clinics to follow up with mothers issued any breastpump one 
week after issuance and then at every check pickup.   
 
 
Breastpump Issuance Reports 
 
Two reports about breastpump 
issuance are available in KWIC.  
Select either report from the 
dropdown menu under Reports.   
  
 
Breastpump Issuance by Client 
Report 
 
This report can help clinics track 
when to follow up with clients issued 
breastpumps.  To run the Breastpump 
Issuance by Client Report select the 
time period for the report by selecting 
from and to dates  e.g. – to find the 
pumps issued in the last week so that 
staff know who to follow up with – 
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run the report for the last seven days.  Select the type of pump to run the report for.   The 
report can also be generated for all pump types.  Click the [Generate] button. 
 

 
 
 
Breastpump Multi-User Electric Inventory Report 
 
Run this report by clicking the [Generate] button.   This report shows information about 
all multi-user pumps, providing information about availability or issuance. It is not for a 
specific timeframe. 
 

 
 
 
Skill Builder 
 

1.  Issue a multi-user electric breastpump to Alice Artichoke.  Select a reason as allowed 
based on NED 05.04.02 and enter other information as appropriate.  (Remember the On-
line Training Environment does not allow for electronic signature, so you will need to 
print the agreement for a manual signature.) 
 

2. Go to Reports – Breastpump Issuance by Client Record.  Enter dates just before and after 
today’s date and generate the report.  Is Alice Artichoke there?  (She should be.) 

 
3. Go to Reports – Multi-User Electric Breastpump Inventory.  Generate the report and 

review the results. 
The End 

http://www.kansaswic.org/manual/NED_05_04_02_Electric_Pump.pdf�
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