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WIC Training Completion Sheet – Level 1 (New Employee Minimum Training) 
 

Name ___________________________   Title__________________     Clinic________________     
Employment Date _________________   Supervisor____________________________________ 
The table lists required training for KWIC security clearances.  Items with a KS-TRAIN Course ID # are to be 
completed using Kansas TRAIN. https://ks.train.org/   Go to the Kansas WIC website training page for 
instructions about KS-TRAIN and to find modules.  http://www.kansaswic.org/local_agencies/training.html  
The supervisor documenting training completion should be in a position to directly evaluate employee progress.  
Upon completion of Level 1 training, the supervisor is to contact the SA to request KWIC security access using  
KDHE.WicStaffChange@ks.gov  or 785-296-1320.  File this Completion Sheet in the LA WIC training file. 

Titles in italics require the  
On-line Training Environment.   

The supervisor is to circle desired security clearance then  
date the table as modules are completed. 

Title 
Est 

Hours 
KS-TRAIN 

Course ID # Clerk RN/RD Recep BFPC 
KWIC 

Admin Local Ven 

 
WIC 101  0.5 1067703       
Welcome to the KS WIC 
Program  0.5         
 
Civil Rights 1         
Communicating with 
Participants  1 1067701       
Certification & 
Notification Policies 1.5         
Nutrition Risk Factors: 
Basics 1         
 
WIC Breastfeeding Basics 1 1067700       
 
Getting Started in KWIC 1         
 
Apply for WIC & Dual Pt 0.5         
 
Appointment Book 1         
Record End of PG; Record 
New PG 0.5         
 
Client History Windows 0.5         
Value Enhanced Nutrition 
Assessment (VENA) 1 1067702       
 
Certification Guide 1.5         
Subsequent Cert & 
Change Delivered Cat 0.5         

WIC Approved Foods, Base 
Food Pkgs, & Printing Checks 1         
Low & High Risk Nutrition 
Education 1         
Extra Info for BFPC 1         
Local Vendor 1.5         
KWIC Administrator 1         
Estimated Total Hours     13 15 9 7.5 6 1.5 
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