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3) Ensure that the swab was cut
or broken off and that the cap on 
the VTM tube is secure and not 
cross-threaded to prevent 
leakage.

7) Insert the VTM into the
95kPa bag, ensure 
absorbent material present.   

11) Add cushioning material (e.g.
paper towels) to prevent shifting 
during shipping.  Then replace 
styrofoam container top.  Seal box 
with tape.

1) Fiberboard shipper with
styrofoam insert; 95kPa bag 
(Secondary Container); cold pack;  
viral transport media (VTM) 
tube(s) (Primary Containers). 

5) Universal Specimen
Submission Form -Barcode 
label section; keep one label 
for your records. 

6) Place a barcode label from
the Universal Form on specimen 
container.  Do not conceal the 
VTM expiration date.

8) Seal 95kPa bag
following the instructions 
on the bag

10) Place the sealed bag
into the fiberboard shipper 
with frozen cold pack.

2) Complete the Universal Laboratory
Specimen Submission Form.

9) Place completed Universal
Form inside the back pocket 
of the 95kPa bag. Note: Use a 
separate bag for each 
specimen.

12) Attach completed shipping
address/airbill to exterior of 
shipping box.
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4) Place the specimen in the
primary container containing VTM 
(viral transport media) and fill in 
the patient information and date 
on the VTM label.
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