	Targeting the Appropriate KS-HAN Recipients

	Create an Alert by Group
	Create an Alert by Organization Type

	
	

	Group Alert Example:  
You want to alert K-SERV volunteers who are in an MRC group; you want volunteers who are nurses and live in Douglas County
	Organization Type Example:
You want to alert KS-HAN members who work in Local Health Departments and Hospitals that reside in Finney County

	






This will target the appropriate recipients.
	




This will target the appropriate recipients.





Select the Organization & County


(if necessary)


Selecting these options will filter the selected Ad-Hoc group to those that are in the selected county and organization within the group








Select the Role & Expertise


(if necessary)


This will filter the selected Ad-Hoc group to those that fill that role or expertise within the group








Select KS-HAN, K-SERV, or Both


KS-HAN has the ability to alert just KS-HAN users or K-SERV volunteers or both; the default selection is both











Select the County


(if necessary)


This will filter the selected Organization to those that reside in that county








Step 1: Select KS-HAN Members





Select KS-HAN, K-SERV, or Both


KS-HAN has the ability to alert just KS-HAN users or K-SERV volunteers or both; the default selection is both








Select the Ad-Hoc Group


Selecting just this group will alert all group members; to make multiple selections hold the CTRL key while selecting the groups





Step 6: Maintain regular communication with LEOC regarding volunteers.





Step 1: Select K-SERV Volunteers





Step 2: Select the appropriate MRC Group





Step 3: Select the role of nurse





Step 4: Select Douglas County





Select the Organization


Selecting just the organization will alert all members of that organization; to make multiple selections hold down the Ctrl key while selecting the organization





Step 2: Select Local Health Departments; hold CTRL key and select Hospitals





Step 3: Select Finney County








