User Manual & Just-in-Time Training Guide:

Running Treatment Reports
Purpose:  To demonstrate how to run a report to track treatments administered to patients.
Topics Covered:

1. CRA Treatment Report

2. Patient Treatment Detailed Report

3. Patient Treatment Statistical Report

All Reports:

1. Note:  Your internet’s pop-up block must be turned off in order to access the reports.

2. From the KANPHIX Portal Window log into Kansas Countermeasure Response Administration (KS-CRA).

3. From the homepage of KS-CRA, select the default provider and clinic of choice. Note:  this will be the clinic you want to run the reports for
4. Click on the “Reports” link on the left side of the page.  This will lead you to the Reports homepage.
5. All necessary reports will be located in the “Campaigns” section.
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CRA Treatment Report:
1. This report shows the amount of treatments administered by medication and age group.  
1. Click on “CRA Treatment Report.”  Make sure the provider and clinic name reflect the agency you want to run the report for.    After the treatment window has loaded, fill in all the necessary information.  For this report, it is necessary to select the medication that you wish to run the report on and then hit the right arrow button to move it to the “Selected Countermeasures” field.  It is possible to select more than one medication.
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2. Click “Run Report.”  At this point it is necessary to turn off your internet pop-up blocker.
3. The report will load into a new window.  A sample report is shown below:
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Patient Treatment Detailed Report:

2. This report shows Patient Name and Date of Birth along with the dosage that was administered to the patient.
3. Click on the “Patient Treatment Detailed Report” option in the Reports main menu. When the detailed report window has loaded, fill out the necessary information.  For this report, it is necessary to select the medication that you wish to run the report on and then hit the right arrow button to move it to the “Selected Countermeasures” field.  It is possible to select more than one medication.
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4. Click “Run Report.”  At this point it is necessary to ensure your internet pop-up blocker is off.

5. The report will load in a new window.  A sample detailed report is shown below:
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Patient Treatment Statistical Report:

1. This report shows the aggregate number of countermeasures dismissed by medication type only.  It does not give information on Patient Name, Date of Birth, or Treatment Date.
2. Click on the “Patient Treatment Statistical Report” option in the Reports main menu. When the detailed report window has loaded, fill out the necessary information.  For this report, it is necessary to select the medication that you wish to run the report on and then hit the right arrow button to move it to the “Selected Countermeasures” field.  It is possible to select more than one medication.
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3. Click “Run Report.”  At this point it is necessary to ensure your internet pop-up blocker is off.

4. The report will load in a new window.  A sample statistical report is shown below:
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