
Step 1:
Go to www.occuvax.com. In the box labeled ‘Schedule My 
Appointment’, enter the Company ID of ’Kansas’ with a 
password of ‘Kansas’.

Step 2:
If you have previously scheduled an appointment with 
OccuVAX, use your existing User ID and Password. 
Otherwise, select ‘No, I am a new user.’ If you have forgotten 
your password, select ‘Forgot your password?’, and you will 
receive an email to change your password.

Step 3:
Create your personal login by providing the requested 
information, and then click ‘Create Login’. Your password 
must be a minimum of five characters).

***Save this information in case you want to cancel your appointment later.***

Step 4:
Once you have an OccuVAX Account, enter your information 
on this screen and click ‘View/Edit Your Appointments’.

How to Schedule your Appointment



Step 5:
Once you are signed in, click the 
‘Schedule New Appointment’ button.

Step 6:
Select the location for the clinic where 
you will receive your Flu vaccination.

Step 7:
Schedule the appointment:
1) Click ‘No’ on the option to bill to insurance

2) Check the ‘Flu’ box in the bottom left corner

3) Select an available time slot

4) Type your name and click on ‘Schedule Appointment’

(IF pregnant/breastfeeding or IF you have a mercury allergy, then click 
the appropriate box to indicate that as well)

Step 8:
This screen confirms your appointment. You may print a 
copy for your records.


