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Presenter
Presentation Notes
On the homepage you will find links to the Registration Form and Certification Form, File Import Specs, Supporting Information, Feedback, News, Help and most importantly the Login button. SLEIS requires Internet Explorer 9 or better or Chrome or Firefox to work. No Plugins! Every screen in SLEIS has a HELP button that is specific to that page. The feedback button allows the user to send anonymous comments to us to improve the process potentially.




Presenter
Presentation Notes
To login enter your registered email address as the login and enter your password. You can use the forgot password button to create a password the first time you login.




Presenter
Presentation Notes
ON your first login you will prompted to My Profile where you can complete the registration process.



Viewer – Read Only 
Editor – Can edit any field or tab for this 

facility 
Submitter –User Authorized to make the 

final data submission 
Administrator – User can remove users 

from facility or change other users roles 
for that facility. 
 
 

Presenter
Presentation Notes
Each user must either be assigned as a viewer or editor. Additionally any user can also be given the submitter role and or the administrator role.



Presenter
Presentation Notes
On this tab you can complete your own contact information and enter your 5 challenge questions.



Presenter
Presentation Notes
Challenge question examples.



Presenter
Presentation Notes
After successfully logging in the user will see all of his or her facilities and the role or roles for each one. To begin working on a facility click the Open button on the right side.



Presenter
Presentation Notes
The first time the user opens the facility for the year, the 2014 report status will read “Not Started”. 
Important Note: this is the first screen we have come to with a Back button. Whenever this button is available, you can use it to go back. Do not use the browser back button. 
To start the report Click the Start button below Actions.



Screenshot 
Status 
Summary Reports 
Back 
Template 
Validate  
Submit 



Presenter
Presentation Notes
The new report has the most recent copy of the facility and emissions data from the KDHE database. In general, The Facility portion of the inventory must be completed before Emissions portion. To begin click on the Facility box.



Presenter
Presentation Notes
On this screen you will see 5 tabs of Facility information. To Edit this information you must click the edit button I circled in red. KDHE is not using the Additional Information tab for Facility at this time.



Presenter
Presentation Notes
As you can see I have hit edit and moved to the Contacts tab. This is the section where the user can indicate up to three different contact names for the facility. The red lines to the left of certain fields indicates that those fields are required to be reported.



Presenter
Presentation Notes
The green question marks on each field are help text that you can click on for help which field.



Presenter
Presentation Notes
The address tab allows the user to change the physical or mailing address for the facility.



Presenter
Presentation Notes
This tab is still in edit mode but as you can see KDHE has configured these fields to be read only. If you have comments or concerns about any read only field, please contact KDHE or you can add a comment to the facility tab.



Presenter
Presentation Notes
When you hit the save button the validation rules for each of the tabs is checked and must be satisfied. You can see the yellow triangles on the Contacts and Addresses tabs indicate that I have errors on both tabs. 



Presenter
Presentation Notes
As you can see the facility was successfully updated after resolving the errors on those tabs. Now lets move onto Release Points.



Presenter
Presentation Notes
Release Points (formerly called Stacks). The first thing you may notice is that we have added a fugitive release point to almost every facility. Every emission process must be associated with a release point in SLEIS to meet the minimum requirements for submitting the data to EPA.

From here the user can view any release point or edit any existing release point or add a new release point. To Add click the add button circled.



Presenter
Presentation Notes
For this slide I have clicked to Add a release point and then immediately hit save to demonstrate the required fields and tabs for a release point record. As you can see two tabs have the yellow triangle indicating a problem. 

Note that changing the Type to Fugitive will change all the other parameters labels and make them optional. 

Another field of note here is the status. Users can indicate that an existing release point is permanently or temporarily shutdown. The same field with these choices appears on release point, controls and emission unit.



Presenter
Presentation Notes
Another important feature of this section is that after entering the stack diameter, the user can choose to enter either the flow rate or the velocity and SLEIS will calculate the rate that was not entered. In the example I have entered a diameter of 1 foot with flow rate of 1000 cubic feet per minute and SLEIS calculated the velocity at 1,273.24 ft per minute. The user could enter velocity and use SLEIS to calculate the Flow Rate instead. 



Presenter
Presentation Notes
The user may also enter all three fields, but the velocity/flowrate calculated value must be within 10 percent of the reported value. In the example I changed the velocity to 1000 feet per minute and tried to save. This generated an error message. 

It is important to note old stack that was migrated into SLEIS has not been tested against any of these validation rules and it is likely that some users will receive errors trying to report stacks with velocities or flow rates outside of the 10 % error margin. 



Presenter
Presentation Notes
The user must enter a location for the new release point in either Latitude/Longitude or UTM. SLEIS will translate the coordinate from one to the other. If you don’t know the coordinates for the release point you can choose use the facility coordinate, by clicking the checkbox at the top.



Presenter
Presentation Notes
As you see once the box is checked the coordinate information disappears.



Presenter
Presentation Notes
After correcting the problems and clicking save, the release point has been saved. From this screen the user can also export the release points into a file that can be opened with Microsoft Excel.

On to Controls.



Presenter
Presentation Notes
Like Release Point, Control Devices are displayed as a list and can be sorted, exported, edited, viewed or added to from this page. One new feature for Kansas users is that controls can now be reported for processes and pollutants without being involved in emissions calculations.

Now lets add a Control Device.



Presenter
Presentation Notes
So I have clicked add to bring up the control device screen, then I clicked save to see what the minimum requirements for this section are. Identifier, Description, Status and control Measure are all required. Note status can be shutdown for existing controls.



Presenter
Presentation Notes
The control measure field works as an auto-complete list. Simply typing “filter” brings up 10 choices. Users can type hundreds of key words to bring up different control device measure.



Presenter
Presentation Notes
The controlled pollutants field also uses autocomplete. Users can click the plus button on the right to add multiple pollutants to the device. In the example I added PM10-FIL and then used the plus to add another pollutant. By typing “CO” in the pollutant field I was able to bring up all the pollutants with CO (carbon monoxide, coal tar, coke oven emissions, etc.) The additional information tab is not used by KDHE. To leave this section hit Save, cancel or delete. Next up is Emissions Units.



Presenter
Presentation Notes
Just like Release Point and Control Devices, Emission Units are displayed as a list and can be sorted, exported, edited, viewed or added to from this page. 

Now lets add an Emission Unit.



Presenter
Presentation Notes
The Identifier, Type, Description and Status are all required fields. For Kansas users, you will note that Type is a new field and has a dropdown menu. Code 999 Unclassified can be used when a better code is not available. Note status can be shutdown for existing units.

Design Capacity and units are required if Type = 100, 120, 140, 150, 160, 180, or 200 when adding a new Emission Unit. These are all combustion units.



Presenter
Presentation Notes
On the additional information tab users can choose to report Manufacturer, Model and serial numbers for their emissions units. These fields are not required.



Presenter
Presentation Notes
When the user has satisfied the required fields and hits save, then the record is saved. To leave this section hit Save, cancel or delete. Next up is Unit Processes.




Presenter
Presentation Notes
Just like the other sections, Unit Processes are displayed as a list and can be sorted, exported, edited, viewed or added to from this page. 

Now lets add a Unit Process.



Presenter
Presentation Notes
The Unit Process section has 5 tabs, but users only need to use 3: Unit Process, Control Approach and Release Point Apportionment.



Presenter
Presentation Notes
On the first tab, Unit Processes, the process identifier, emission Unit identifier and SCC and Description are required fields. The Emission Unit is a pulldown menu of the existing units. The SCC section is a  series of 4 pulldown menus. From top to bottom each pulldown menu offers choices based on the one above it. In the example, I selected Internal combustion engine for level 1, Industrial for level 2, natural gas for level 3 and 4-cycle rich burn for level 4.



Presenter
Presentation Notes
The regulatory programs tab is not used by KDHE. The control approach tab is where the user associates the control device to the process. Capture efficiency is a required field. The control device field has the auto-complete feature that we demonstrated before. I typed “BAG” and device #5 the bag house becomes available. 



Presenter
Presentation Notes
If the process is uncontrolled the user can simply click “Not controlled” and skip this tab.



Presenter
Presentation Notes
Finally the user must enter the release point apportionment. The user must enter a release point or points and the percentage of the emissions that pass through each release point for the process. Normally this would be one release point with 100%.



Presenter
Presentation Notes
However users could enter multiple release points as long as the total apportionment adds up to 100.



Presenter
Presentation Notes
When the user has satisfied the required fields and hits save, then the record is saved. To leave this section hit Save, cancel or delete. Once the user has completed revisions and adds to the Facility Inventory (Facility, Release Point, Control, Emissions Unit and Unit Process) then the emissions and throughputs can be entered.



Presenter
Presentation Notes
On the process emissions screen you can see the list format just like the release points, controls, units and processes with options for sorting, view or edit but no export or add. Also you will note the annual throughput appears for 3 processes, but not the 4th. This is because the 2013 data has been migrated over to help the user, but the 4th process is new for 2014 so there is no throughput or emissions data for it. 

Now I will click the edit button for the first process.



Presenter
Presentation Notes
Process Emissions uses 3 tabs. The first tab Process displays the identifiers for the process and the unit and the SCC. The user is required to enter throughput (process rate), throughput units from the pulldown,  throughput type and throughput material. 

The throughput material field is another autocomplete field. Simply start typing the material and click the best choice. When in doubt you can use unit or process unit.



Presenter
Presentation Notes
User should also note that the Unit of Measure, Throughput Type and Throughput Material have been required fields for the EPA for several years. Users have never had the ability to report them to KDHE directly, rather users just entered process rate units which we have included as the comment in the data migration. KDHE staff have translated the process rate units into those three fields for every process rate reported to KDHE. 

As you can see in this example KDHE converted “TONS of COAL” into TONS, Input and Bituminous/Subbituminous Coal.

Users also have the ability to indicate that a process is confidential business information. This feature was not available in KEISS. Please consult KDHE CBI policies for what types of data are eligible for confidentiality.



Presenter
Presentation Notes
On the Operations tab users must enter the average hours per day, days per week, weeks per year and the actual hours (hours per year) and the seasonal operating percentages. The seasonal operating percentages must add up to 100%.  The numbers on this tab are used by EPA and modelers to temporalize emissions from tons/year into tons/day or even tons/hour for rule making, planning and attainment purposes. 



Presenter
Presentation Notes
The Actual Hours field will calculate itself based on the hours/day, days/week, weeks/year numbers. Simply blank out each field then re-enter each one with the process average for the year and the hours/year will recalculate. In the example 12 hours/day, 4 days per week and 26 weeks per year comes to 1248 hours per year. The user can re-enter the hours/year within  a 10% tolerance of this calculation.



Presenter
Presentation Notes
This is the tab where the user reports emissions. The pollutant code (another autocomplete), calculation method and either the emission factor or the estimated emissions are required fields. The calculation method controls whether an emission factor is used and/or whether control is applied. If an emission factor is used then the throughput reported on the Process tab is used in the calculation. Important note, there can be only one throughput reported per process and the units of that throughput MUST match the emission factor units if the user is using emission factors. The user can use the trash can next to each pollutant to delete that record or the add button at the bottom left to add new pollutants.



Presenter
Presentation Notes
If the user chooses calculation method 1 CEMS (no-EF), there is no calculation or control. The user directly enters the emissions. The same applies to all the calculation methods codes 2 through 7. In the example you can see NOx and CO emissions are reported using method 1 CEM and 2 Engineering Judgment. In both cases the user has entered 100 tons for the emissions with no emission factor or control.




Presenter
Presentation Notes
The terms pre-control and post-control refer to the emission calculation including control or whether control should be applied after the calculation. In this example the user has reported the same emission factor for PM10 and PM25, and both pollutants have 99% control displayed from the control module. However the final emissions calculated are different because the PM10 has used method 9 S/L/T EF post control and the PM25 has used 29 S/L/T EF pre-control. The pre-control EF calculation gets the 99% reduction and the post-control calculation  does not.



Presenter
Presentation Notes
The emissions sections is one of the only sections that allows the user to save with leaving the same screen. After hitting save, the user can edit the next pollutant or the other tabs. The user can also move between processes on this screen using the Next or Previous button. You can see which unit and process you are working on by looking at the right side of the screen under current record. There is no “Done” button or a ”back” button either, so to return to the Process Emissions list view the user can hit cancel.

Important note/warning for Kansas users. We have imported virtually every piece of data from the 2013 emissions report. SLEIS does not change the color of records that have been edited or check boxes for progress. The validation checks built into SLEIS only check to make sure that the data meets the rules, not that it has been changed. So please make sure to keep track of what records have been updated as you do your work. 



Presenter
Presentation Notes
To attach documents to your report click the report attachments button. Then click Add in the lower right. The user can then browse to the file to be attached. The only supported file types include doc, docx, pdf, jpg, jpeg, png, csv, xls, xlsx, ppt, and pptx. There is a size limit also.



Presenter
Presentation Notes
Windsor tells us that most SLEIS users report their emissions and throughputs using the template feature. We are not sure how popular this feature will be in Kansas, but we are excited to offer it. Another important note for the template: The Facility Data cannot be reported this way, only the latest throughputs and emissions. The Facility Data must be edited using the SLEIS interface.

To begin click download template. Then open the zipped folder. You will see three files. Process Emissions, Processes and ReferenceDataValues. These are csv files that can be opened using Microsoft excel.



Presenter
Presentation Notes
Warning: KDHE uses leading zeroes in the Emission Unit Identifier field. Those leading zeroes will be lost if the user just double clicks the csv files. KDHE recommends opening the files through the Excel application and changing the data type to text for the Emission Unit Identifier. 

So I open MS Excel, then click Data, from Text, and pick the Process file, then click Import.



Presenter
Presentation Notes
Now the import dialog box will open. Choose delimited and then click next.



Presenter
Presentation Notes
Now check comma as the delimiter and unclick tab. Then click Next.



Presenter
Presentation Notes
Now select the EmissionUnitID column and change the format to Text. Leave the other columns alone and click finish



Presenter
Presentation Notes
Click OK



Presenter
Presentation Notes
The leading zeroes have been preserved and now the user can begin editing. Do not edit the column headings or delete the columns themselves. It’s important to remember that the same validation rules that apply to editing process throughputs and emissions in the normal interface apply when the file is uploaded, so be sure not use invalid codes (see ReferenceDataValues) or enter operating schedules that violate SLEIS rules, such as 25 hours per day or 53 weeks per year. Columns G through R are not used by KDHE. 



Presenter
Presentation Notes
Follow the same import into excel procedure the emissions template and then begin editing. For example I will add CO to Unit 4 and change the NOX emissions on Unit 1.



Presenter
Presentation Notes
As you can see I have added a row for CO and edited the NOx on row 4 to 250 tons.



Presenter
Presentation Notes
Click import data and then select the fields from the browse dialog boxes. Then click continue.



Presenter
Presentation Notes
If there are any validation problems with the file SLEIS will create a report of the validation problems.



Presenter
Presentation Notes
When the user resolves the errors in the files, the file can be submitted successfully.



Presenter
Presentation Notes
As you can see the file successfully imported the CO emissions.



Presenter
Presentation Notes
Now that we are done entering data we can start the submittal process by validating the report. Just click validate report and we should have no errors. If you are ready to submit the files click the Mark Ready for Submission box on the right side.



Presenter
Presentation Notes
The user with the submitter role can begin the submission process. Click my facilities and then click the report that is ready to submit. Then click Initiate Submission. This allows the user to view the electronic document.

KDHE will only assign this role to a facility contact for the 2014 report. Once KDHE has approval for paperless CROMERR submission this process will become more formal with only responsible officials able to submit the report. 



Presenter
Presentation Notes
The electronic document is a human readable PDF of the data that the user has entered. Click continue.



Presenter
Presentation Notes
To finish the submission the submitter must click the 4 checkboxes on this page. Since the submittal this year is not paperless, it is NOT subject to CROMERR and therefore the submitter is not required to the responsible official. This process will change in the future as KDHE is approved for CROMERR.

After checking the boxes click continue.



Presenter
Presentation Notes
The final step is to answer a random challenge question and re-enter the password then click continue.



Presenter
Presentation Notes
This is the final emissions report.



Presenter
Presentation Notes
Users are sent a confirmation email once the submission is complete. The SLEIS Electronic Certification Form and the copy of record is attached. To complete the submission the certification must be printed and filled out and returned with a printed copy of the final emissions report (either from the email or from SLEIS View Submissions History Page) and mailed to KDHE’s Bureau of Air along with the Emissions Fee.



Presenter
Presentation Notes
To determine the emission fee click the Source Emissions Summary and Fee Calculation 



Presenter
Presentation Notes
This report calculates the facility's fees from the reported emissions. The report takes the 4,000 ton pollutant cap and VOC and PM HAP double reporting into account. As you can see this facility is capped on NOx. Include the emission fee with the SLEIS Electronic Reporting Certification Form and the Final Emission Report and mail them back to the Bureau of Air.



Presenter
Presentation Notes
Under the Submission Status the user can click request an amendment or the submission history to bring up the final report or to repudiate the report. Click submission history and the user can choose the Repudiate or Download for the report (the same one from the email). If the submission was made by unauthorized staff, or was made in error the user can repudiate the report. If you repudiate the report, you will have to work with KDHE staff to before you can submit again. This button was a requirement of the CROMERR rule, but we don’t anticipate it’s frequent use.

If a report needs correcting the user should request an amendment.



Presenter
Presentation Notes
If the user clicks request an amendment then the user is presented with a large text box to explain the request and then can hit submit or cancel. The user will have to wait for KDHE to respond before this facility's data is returned to edit mode.
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