
Early Detection Works 
How to Use Reports  

Register by right clicking on the link below  
to open hyperlink: 

  
May 31st, Noon-12:45 pm Webinar  
June 15th, Noon-12:45 pm Webinar     

How to Reconcile Payments  

June 7th, Noon-12:45 pm Webinar  
June 23rd, Noon-12:45 pm Webinar     

 

If you have questions, please email 
Lvarner@kdheks.gov 

INVITATION 
Agenda 

Using Reports in Catalyst 
During this webinar, we will learn: 
•     How to access the reports module 
•     How to use the Enrollment Report and  
            the Incomplete Encounter Report 
•     Workflow ideas 
•     Upcoming changes in the Enrollment 
           Report 

Reconciling Payments in Catalyst 
During this webinar, we will review: 
•     How to use the Payment Search section  
            of the home page 
•     Finding a match (or not finding a match)  
            in the system 
•     What to do if a service between  
     7/1/2015 and now hasn’t been paid? 
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