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ANNEX DESCRIPTIONS
NOTE: Red indicates form is to be completed by health department

	ANNEXES
	Attachment
	Description
	Complete

Yes/No/NA
	Notes

	Annex A:

Reference Documents
	A-1
	POD Assessment Tool_KDHE
	
	

	
	A-2
	Local Technical Assistance Review Tool_ KDHE
	
	

	Annex B :

Levels of Activation
	B-1
	Levels of Activation_ KDHE
	
	

	Annex C:

Command and Control
	C-1
	Public Health Incident Command Charts

· Example Forms
· Command Staff

· Finance Section

· Operations Section

· Logistics Section

· Planning Section

· Local Distribution Site (if applicable)
	
	

	
	C-2
	Incident Action Plan

201 Incident Briefing

202 Incident Objectives

203 Organizational Assignment List

204 Division Assignment List

205 Incident Radio Communication Plan

205A Incident Radio Inventory Log

206 Medical Plan

209 Incident Summary Status

211 Incident Check-in

213 General Message

214 Unit Activity Log

215 Operations Planning Worksheet 

215A Incident Safety Analysis

216 Radio Requirements

218 Support Vehicle Inventory

230 Daily Meeting Schedule
	
	

	
	C-3
	Command Staff Job Action Sheets
	
	

	Annex D: 

Emergency Phone Book and Notification
	D-1
	Local Emergency Call Down List
	
	

	
	D-2
	Regional Emergency Call Down List
	
	

	
	D-3
	KDHE Preparedness Contact List
	
	

	
	D-4
	Emergency Phonebook

· Regional Preparedness

· LHD Contacts

· Emergency Management

· County Government

· Hospital and EMS

· Law Enforcement & Fire

· Transport agencies

· SNS contacts

· Volunteers

· Media

· Public Information and Warning

· Social Service Agencies

· Loge Term Care

· Correctional Facilities

· Translators

· Priority Prophylaxis Agencies

· POD Facility

· LDS Contacts

· Authorized staff

· Subject Matter Experts

· Mental Health 

· Schools

· Lodging

· Communication Repair

· Ministries
	
	

	
	D-5
	Incident Command Staff Contacts 
	
	

	Annex E:

Interoperable Communications
	E-1
	Communications Systems & Frequencies (2 tabs in Excel spreadsheet)

1. Redundant Communications

2. Communications Inventory
	
	

	
	E-2
	Communication Flowchart/Matrix
	
	

	Annex F:

Public Information and Communication

	F-1
	Health Education Materials
· Biological
· Chemical

· Natural Disasters
· Nuclear

· Radiological
	
	

	
	F-2
	Phone Bank 
· Call Tracking Form

· Phone Operator Policy

· Scripted Message Template
	
	

	
	F-3
	Mass Dispensing 

· Mass Dispensing Campaign

· Mass Dispensing Message Maps

· Mass Dispensing News Release Templates

· POD Pictograms
	
	

	
	F-4
	Media Questions
	
	

	
	F-5
	Social Media Guide (new)
	
	

	Annex G:

Local and Regional Resources
	G-1
	Local Resources (updated)
	
	

	
	G-2
	Regional Resources
	
	

	Annex H:

Requesting State Resources
	H-1
	Medical Materiel Justification_ KDHE
	
	

	
	H-2
	Medical Materiel Request Chain
	
	

	
	H-3
	Medical Materiel Request Form
	
	

	Annex I:

Medical Materiel Management and Storage & Handling
	I-1
	Controlled Substances

· Requirements for managing
· Sample form 222
	
	

	
	I-2
	Standing Orders (SO)

· Sample General SO Form

· Sample Influenza SO Form
· Sample Tamiflu SO Form
	
	

	
	I-3
	Storage and Handling

· Chain of Custody Form

· Checklist for Safe Vaccine Handling

· Storage and Handling Requirement _KDHE

· Temperature Log Form Celsius

· Temperature Log Form Fahrenheit 

· Vaccine Handling Tips
	
	

	Annex J: 

Medical Materiel Receipt and Transport
	J-1
	Required Maps

· LEOC

· SNS Storage Site

· POD Sites

· Priority Prophylaxis Site (if applicable)

· Long-term care facilities

· Correctional facilities

· Regional Hospitals

· LDS (if applicable)

· Closed sites (if applicable)

· Bulk Dispensing (if applicable)

· Special Needs Agencies (if applicable)
	
	

	
	J-2
	Vehicle Tag
	
	

	Annex K: 

Local Distribution Site Planning (if applicable)
	K-1
	LDS Survey (if applicable)
	
	

	
	K-2
	LDS Plan (if applicable) 
	
	In Progress- to be released at later date

	Annex L:

Priority Prophylaxis
	L-1
	Priority Prophylaxis List
	
	

	Annex M:

Point of Dispensing Operations

(To be completed for each POD site)
	
	Mass Dispensing SOG template
	
	

	
	
	Mass Prophylaxis/Dispensing SOG pre-planning tool
	
	

	
	M-1
	County Statistics 
· SNAPS
· POD Sites
	
	

	
	M-2
	Clinic Supplies

· Signage

· Clinic Supplies

· Signage Sample Recommendations

· Suggested Flu Clinic Supplies
	
	

	
	M-3
	Internal Maps
· Examples
	
	

	
	M-4
	External Flow Map
· Examples
	
	

	
	M-5
	Disease Fact Sheets

· CDC resources and websites 
	
	

	
	M-6
	POD Clinic Forms

· 211 Sign in Sheet

· Screening Forms

· Worker Emergency Contact Form

· 213 General Message

· 213A Emergency Incident Message Form

· 214 Unit Activity Log

· Incident Report Form

· NAPH FORM Version 1.1 English

· NAPH FORM Version 1.1 Spanish

· NAPH FORM Version 1.2 English

· Procurement Summary Report

· Resource Request Form

· Incident Report Form

· Screening Forms (English/Spanish) (additional forms in progress)

· Immunization adults and children/teen

· Injectable Influenza Vaccination

· Intranasal Influenza Vaccination
	
	

	
	M-7
	Dispensing:

· Administering Vaccine

· How to Administer Vaccine

· How to Immunize Adults
	
	

	
	M-8
	Medical Preparation:

· Labeling Sample for Cipro
	
	

	
	M-9
	Security:

· POD Security Assessment
	
	

	
	M-10
	Special Populations:

· Language Line Information Sheet
	
	

	
	M-11
	POD Job Action Sheets
	
	

	
	M-12
	Just-in-Time Training Materiel

· POD Just-in-time training PowerPoint

· SC Region POD Training
	
	

	
	M-13
	Other Supporting Material:

· BTP Model
· SNS SOG Berm V2
	
	

	Annex N:

Alternate Dispensing (if applicable)
	N-1
	Alternate Dispensing Plans

· If applicable Insert alternate dispensing plans including plans for closed sites and bulk dispensing
	
	

	Annex O: Treatment Center
	O-1
	Treatment Center Coordination

· If applicable Insert coordinated planning documents with hospitals and other treatment centers
	
	

	Annex P:

MOUs
	P-1
	MOUs:

· Sample POD Site MOA
· Enter all MOUs specific to mass dispensing (facilities, other counties, suppliers/vendors, etc.) 
	
	

	Annex Q:

Continuity of Operations 

Annexes in Q with * are optional items.
	Q-1
	· Activation Scenario and Decision Making Matrix
	
	

	
	Q-2
	· Alternate Work Site (3 tabs in Excel spreadsheet)

1. Alternate Work Site

2. Alternate Work Site Tool*

3. Alternate Site Terminology

· Sample MOU for Alternate Work Site
	
	

	
	Q-3
	· Essential Functions
	
	

	
	Q-4
	· Delegations of Authority
	
	

	
	Q-5
	· Vital Records & Databases (2 tabs in Excel spreadsheet)

1. Vital Records & Databases

2. Restoration & Recovery Resources*
	
	

	
	Q-6
	· Vital Systems & Equipment
	
	

	
	Q-7*
	· Drive Away Kit Inventory
	
	

	
	Q-8
	· Acronyms, Glossary, and Crosswalk
	
	

	
	Q-9*
	· Checklists

· Med/Large Depts.

· Small Depts.

· Essential Functions

· Pandemic
	
	

	
	Q-10
	· Devolution
	
	

	
	Q-11*
	· Evacuation Plan
	
	

	
	Q-12*
	· Rapid Recall List
	
	

	
	Q-13*
	· Reconstitution Team
	
	

	Annex R: 

Specimen Chain of Custody



	R-1
	Specimen Chain of Custody

· Receipt form

· Chain of Custody document

· Laboratory Quick Reference Guide

· KHEL Packing and Shipping

· CDC Laboratory Information

· APHIS Form 4

· STATPACK User Information
	
	

	Annex S:

Community Disease Containment


	
	Community Disease Containment SOG 
	
	

	
	S-1
	Isolation Flow Chart and Quarantine/Evaluation and Treatment Flow Chart. Template Isolation and Quarantine Legal Orders. Daily Medical Monitoring Log (new)
	
	

	
	S-2
	Background of Quarantine/Isolation Laws in Kansas (new)
	
	

	Annex T:

Training and Exercise
	T-1
	Training & Exercise Program
	
	

	
	T-2
	Training & Exercise Logs (5 tabs in Excel spreadsheet)

1. Training Record

2. SNS Training Reference

3. Exercise Record

4. Exercise – Call Down Drills

5. Exercise -- Communications
	
	

	
	T-3
	SNS Command and Control Call Down
	
	


