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Emergency Incident Message Form

To:_____________________________________________
From:_______________________________ Date/Time:_______________________

Wait for Response:  Yes:______
No:______

Priority:
Urgent:_____

Non Urgent:_____
Informational:_____
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	Received By:


	Time
	Comments:

	Forward to:
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	Time:
	Comments:

	Forward to:


	


KEEP ALL MESSAGES AND REQUEST BRIEF AND SPECIFIC

Original-Receiver
Copy #1-Communications Officer
Copy #2-Sender

