ATTACHMENT 20


FORM SAMPLE 220
ORDERING SCHEDULE II CONTROLLED SUBSTANCES

In order for narcotics to be shipped to you suppliers must have a copy of your Medical Director’s or your agency’s Federal DEA Certificate as well as an authorization form signed by your Medical Director.  Forms 222 are issued by your local DEA office. If your Local Medical Director or authorized purchasing agent does not have any of these forms, call your local DEA office or order the forms through the DEA office online. All Schedule II orders require DEA Form 222, pre-printed with your address and serial number. The order form must be signed and dated by a person authorized to sign a registration application or a person holding Power of Attorney to Sign an Official Order Form. 

Please use the following steps when ordering CLASS I & II controlled substances.
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Helpful Hints:

· Remove the purchaser's copy (blue copy) and place in your records. If an error is made on your form 222, please void the form and begin again with a new form. Any form that has been altered will be returned.
· Narcotics are non-returnable. Please be very specific with description and quantity needed when placing an order.

· All narcotics will ship to the address printed on the forms 222 and Federal DEA license.
· Forms 222 are for Class II narcotics and are not for Class IV narcotics.  To purchase Class IV narcotics, a signed authorization form must be on file as well as a current copy of your Medical Director’s or your agency’s Federal DEA certificate. When purchasing Class IV narcotics, simply phone, fax or e-mail your order. Please be aware that all narcotics will ship to the address on your DEA Certificate.

Name of Supplier 


Street Address 


City, State Zip 


Current Date (Form 222 becomes void 60 days after this date)


SEE LINE 2 FOR AN EXAMPLE OF 5-7 


Number of packages being ordered (If product is sold in boxes, indicate the number of boxes needed. If product is sold individually, indicate the units needed.)


Size of package being ordered (If sold if boxes, indicate units per box.  If sold individually, indicate the packaging size per unit)


Product name and strength


Last Line: IMPORTANT: Form 222 is VOID if this is incorrect.  Write the number of the last line completed. (Only one line should be completed for each type ordered.)


Signature: Must be signed by a person authorized to sign your registration application or holding “Power of Attorney to Sign an Official Order Form.”      


Fields below the dotted line must be pre-printed


NOTE: THE NAME AND ADDRESS APPEARING IN THIS BLOCK MUST BE EXACTLY THE SAME AS THE NAME AND ADDRESS ON THE DEA FORM 223 - CONTROLLED SUBSTANCE REGISTRATION
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