
Our Mission: To protect and improve the health and environment of all Kansans. 
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KEAP and KAPRS 

 KEAP- Kansas Environmental 
Application Portal 

 In order to use the Kansas Air Permit 
and Reporting System (KAPRS) all 
users must register an account with 
KEAP.  

 The following slides will show how to set 
up a KEAP account. 
 
Our Mission: To protect and improve the health and environment of all Kansans. 



KEAP New User Registration- 
Step 1 

 

Presenter
Presentation Notes
Complete all required blanks and press “Continue to Step 2” when finished.
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Step 1- Example 

 



Step 2 

 

Presenter
Presentation Notes
Press continue to Step 2



KEAP Registration Step 2 Cont. 

 

Presenter
Presentation Notes
Choose Kansas Air Permit Reporting System and click “Add New”



KEAP Registration Step 2 Cont. 

 

Presenter
Presentation Notes
Choose your organization from the drop down. If your organization does not appear in the drop down please email the following information to KAPRS@kdheks.gov: your name, title, organization name, address, phone number. Once you’ve completed this section click “Create Association”.
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Example Step 2- Choose an 
Organization 

 

Presenter
Presentation Notes
If you are a consultant representing a facility please put the facility contact person as the authorizing authority. 



Example Step 2- Choose an 
Organization Cont. 

 

Presenter
Presentation Notes
If you have no additional organizations to declare press “No I have declared all the organization associates that I need for this application”



Example Step 2- Adding a 
Second Organization 

 

Presenter
Presentation Notes
If you have additional organizations to add click “Yes I have additional organizations associations to declare for this application”



Step 2- Additional Applications 

 

Presenter
Presentation Notes
If you need access to other program's applications click the yes button and go back through the process. BOA does not manage other Bureau’s application and does not have any control over your access to those applications. If you only need KAPRS click “No, I have requested access to all applications needed”



Step 3 

 



Step 3- Choose Primary 
Organization 

 

Presenter
Presentation Notes
If you have multiple organizations associated with your account choose one organization as your primary organization.



Step 4-View and Complete 

 



 

Presenter
Presentation Notes
Review and press complete when finished.  



KEAP Process 
 Complete online registration 
 User will be Vetted by BOA staff 
 IT will email user a unique Log in and 

password 
 You will need to log into KEAP at 

http://keap.kdhe.state.ks.us/ to change 
the password 

Our Mission: To protect and improve the health and environment of all Kansans. 

http://keap.kdhe.state.ks.us/


 
 

KAPRS 



What is KAPRS? 
 KAPRS is the Kansas Air Permit and 

Reporting System. 
 KAPRS was created to allow applicants 

to submit applications, pay fees, and 
track permit applications electronically. 
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Why Use KAPRS? 

 The purpose of KAPRS is to allow 
external users to submit permit 
applications and other forms 
electronically. 

 Currently use of KAPRS is limited to 
certain industries. 

 Future plans include adding more forms 

Our Mission: To protect and improve the health and environment of all Kansans. 

Presenter
Presentation Notes
Notification of construction form includes the following equipment forms: Stationary Internal Combustion Engine, Catalytic Converter, Equipment in VOC Service, Indirect Heating Unit, Storage Tanks/Vessels, and Flares/Incinerator. Other forms currently in KAPRS are the Relocation Notification Form, Compression Ignition Emergency Generator Form, and the Spark Ignition Emergency Generator Form. 



KAPRS- Requirements 

 KAPRS requires one of the following 
browsers:  
 Internet Explorer 10 or higher 
 Mozilla Firefox 
 Google Chrome 

 You may need the following programs: 
 Adobe Acrobat 
 Microsoft Excel 
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KAPRS- DOE Homepage 

 

Presenter
Presentation Notes
Division of Environment Homepage



KAPRS- BOA Page 

 

Presenter
Presentation Notes
Bureau of Air Homepage



Form Finder 

 

Presenter
Presentation Notes
Type in keyword to search for appropriate form. Currently only notification of construction or modification and relocation notification forms are available. 



KAPRS- Form Finder Con’t 

 

Presenter
Presentation Notes
Other ways to find forms.



History 

 

C:\Users\aeichman\Desktop\copy as 
new.png 

Presenter
Presentation Notes
The history tab allows you to see all of your current applications both draft and submitted. It also allows you to see the status of your submission (i.e. review, signed, issued). Once a form has been submitted it will be locked which will prevent editing. If you need to make additional changes to the application contact the permit writer and request the form be unlocked.  Click the hourglass symbol to open and view the submission.



History- Actions 

 

Presenter
Presentation Notes
Once you’ve opened the submission you can choose from several options. One of the options is Copy as New. This feature allows you to copy all the information from this submission into a new application. You may also revise the submission (if its unlocked), add a note for the permitting staff, view details, print for your records, and manage access (will be discussed later). 



KAPRS- User 

 

Presenter
Presentation Notes
The user tab shows information about your account. 



KAPRS- User Con’t 

 

Presenter
Presentation Notes
Common information templates- you can set up templates for each facility and then use them to auto-fill parts of the application. 



KAPRS- Notification Form 

 

Presenter
Presentation Notes
Click submit online form to open the notification form and begin the submittal process.



KAPRS- Notification Form Page 1 

 

Presenter
Presentation Notes
If you have a source identification number (Source ID) assigned to your facility please add it to the space provided. If your facility is new and has no source ID please leave this space blank. 



KAPRS- Notification of Construction Con’t 

 

Presenter
Presentation Notes
You can click the “Populate from a common information template” at the top and select one of your templates. You can also fill out the information and then click “save as common template”.



KAPRS- Notification of Construction Con’t 

 

Presenter
Presentation Notes
Next Section Vs Next Step



Special location information for 
facilities using S-T-R 

 

Presenter
Presentation Notes
Facilities that use section, township, range in place of a physical address should fill out the source address portion of the common form as shown. You will not be able to use the validate address button if you use section, township, range. Please note that in place of the city list the name of the facility.



Permit Determination 

 

Presenter
Presentation Notes
Input potential to emit for each pollutant. If your facility does not emit that particular pollutant input 0 (zero) into the field. 



Permit Determination Con’t 

 

Presenter
Presentation Notes
Adding additional information- MSDS, manufacturer’s spec sheets, etc. You will also attach your potential to emit calculations here. If you use a control device or operation restrictions to reduce emissions below any KDHE thresholds you will need to provide both controlled and uncontrolled emissions estimates. Attachments must be in Word, Excel, or PDF format.



Activity- Fee Calculation 

 

Presenter
Presentation Notes
If you are applying for a construction approval no fee is required, input zero into both required fields and continue on to the next section. 



Form Sections 

Presenter
Presentation Notes
You will need to review (click) each section before you can submit the application, even if you do not need that particular form. You will receive a green check mark in the box next to the section once its been completed.



Next Step 

 

Presenter
Presentation Notes
Once you complete all applicable forms press next step.



Manage Access to Submission 

 

Presenter
Presentation Notes
This feature allows the application originator to control other user’s access to the application. 



Manage Access to Submission 
Cont. 

 

Presenter
Presentation Notes
Enter the email address of the user(s) you want to have access to this submission. The individual(s) must be registered in KAPRS and will only have access to the application you are currently working on. You can also control their ability to show this submission to others or submit the submission by checking the “Can Manage Access to Submission Box”. If you want to remove a user’s access to the submission hit the delete button under Actions. 



Review 

 

Presenter
Presentation Notes
Review your application prior to submission.



Certify and Submit 

 



Fee Payment- fee required 

 

Presenter
Presentation Notes
You may pay online using a credit card or mail a check to BOA. 



Fee Payment- No fee required 

 



Submittal Confirmation 

 

Presenter
Presentation Notes
The applicant will also receive an email notification with the submission identification number.  The submission id number will allow you to track the status of the application in KAPRS.



Questions & Contact Info  
Ashley Eichman 
KDHE BOA 
785-296-1713 
aeichman@kdheks.gov 
 
Will Stone 
KDHE BOA 
785-296-6427 
wstone@kdheks.gov 
 
Christy Thurman 
KDHE BOA  
785-296-3589 
cthurman@kdheks.gov 
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www.kdheks.gov 

Our Mission: To protect and improve the health and environment of all Kansans. 
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